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1 Orientation: Clinical Job Specific Skills Checklist for 3E RN 
Copy for files & scan or send to Associate Services within 6 months. 

Orientee: ____________________________   Primary Preceptor: ___________________ Job Position: RN    Starting Date: _________ 

The Learning Plan (attach additional pages as needed) 
Orientee’s Job Specific Entry Level: 
☐ Novice/beginner (minimal job experience in this position, new grad, transfer) 

☐ Competent/transitional (has worked in this position before, brings relevant job 
experience) 

☐ Expert (considerable experience, has worked several jobs in this position, 
teacher/mentor in this field) 

 
 
☐Preferred teaching & learning styles reviewed and compared (for a formal learning 

style assessment access http://www.learning-styles-online.com) 

Known strengths from previous experiences: 
 
 
Known skills for further development: 
 
 
☐Overall orientation goals have been reviewed and an orientation plan has been 
mutually agreed upon 

Orientation Goals/Plan: 
 

Preceptor Commitment 
I commit to designing a positive learning experience for this Orientee. I agree to 
consistently strive to teach new skills through modeling & guided learning 
experiences, to provide meaningful & constructive feedback, to validate skill 
competence and assist the Orientee to set goals for improvement. 

 
Signature: _______________________________________________ 
Additional Preceptors:   
Name:   ________________________          Initials:________ 
Name:   ________________________          Initials:________ 
Name:   ________________________          Initials:________ 

 

Orientee Commitment 
I commit to giving my best each day to increase knowledge & gain confidence in the 
skills for this job position. I will take responsibility for my own learning and actively 
participate by asking questions and suggesting ways to meet my own learning goals.  

 
 
Signature: _______________________________________________ 

 

Summary of Experience (attach additional pages as needed) 
Preceptor Comments: 
 
 
 
 
Signature: ________________________________  

Orientee Comments: 
 
 
 
 
Signature: ________________________________ 

Manager Comments/Plan for next 6 months: 
 
 
 
 
Signature:______________________________  

http://www.learning-styles-online.com/
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2 Orientation: Clinical Job Specific Skills Checklist for 3E RN 
Copy for files & scan or send to Associate Services within 6 months. 

   General Orientation Competencies:                                  

Ability for human caring/relationships:   
□ demonstrates the CARES values consistently   
□ adapts into the dept. culture and works positively with others  
□ arrives to work on time and verbalizes appropriate call-in 
procedures  
□ uses a team approach and follows through on tasks that 
impact others 

 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           
 

Ability to evaluate the need for a task to be completed and 
demonstrates initiative to manage daily tasks. 
□ opens Outlook, replies or sends an email message 
□ verbalizes tasks required for the shift and a plan to complete  
□ can complete daily tasks within one shift   
□ asks for help or delegate tasks if unable to finish in one shift 
 

 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           
 

As applicable: Demonstrates leadership capability:  
□ respectfully and appropriately delegates tasks to colleagues 
and support positions 
 
 
 
 
 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           
 

As applicable: Demonstrates ability to guide/direct/teach as needed. 
□ Explains POC, treatment and services           □ oral health         □ basic health practices and safety           □ fall reduction strategies          □ safe and effective use of medications          
□ nutrition interventions (i.e., supplements) and modified diets              □ how to obtain continuing care, treatment and services    
□ pain, risk for pain, importance of effective pain management, pain assessment process, methods for pain management  
□ safe and effective use of medical equipment or supplies provided by the hospital              □ how pt./family can voice concerns re: pt. safety issues before/during/after care 
 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           

Ability for effective multi-disciplinary communication by:  
□ respectful and positive interactions  
□ ability to resolve conflict/ ask for help  
□ ability to find, read and mark as read a policy and procedure 
relevant to job position 
□ submission of one JDI, DIG, Drop in your bucket or cheer or 
volunteers to join a council  
□ ability to access the Thompson Health Marketplace, the 
System Calendar and the Intranet 
 

Appropriate clinical communication & documentation: 
□ report/document a change in patient condition promptly 
(using SBAR or other tool) 
□ uses complete verbal report & written/typed communication 
for all parts of record including discharge & transfer documents 
□ complies with order transcription policy 
□ processes all orders in a timely way              
□ takes verbal/telephone orders & documents correctly  
□ identifies potential barriers to effective communication with 
patient/care givers (meds, dementia, delirium, hearing/vision) 
□ ensures patient/family participation in decision making  
 
 
Method of Validation/Date/Initials              Final Assess 
________/________/________                             _____     

Integration of knowledge for this job position:  
□ verbalizes a solid understanding of the scope of the role and 
how it impacts Thompson Health  
□ identifies annual educational responsibilities or growth 
opportunities to continue in this role   
□ identifies key resources for guidance  
 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           

Ability for critical thinking: 
□ identifies 1 thing that could go wrong each day and what 
s/he would do to solve it   
□ can verbalize what to do in an emergency 
□ can verbalize what to do if an error occurs 
 
 
Method of Validation/Date/Initials               Final Assess 
________/________/________                             _____           

Follows Safety guidelines and ensures patient/resident safety: 
□ maintains an open blame- free, safety- first culture    □ follows safety policies for locking computer, fire safety, code responses  
□ demonstrates safe & proper body mechanics   □ knows what unanticipated adverse events are and how to report these events   
□ can locate policy and procedure/reference materials for disaster plan and infection control     
□ employs frequent hand washing/disinfection per policy    □ complies with infection control precautions 
□ demonstrates safe & appropriate PPE use    □ maintains Bloodborne prevention strategies 
□ follows appropriate waste disposal for blood & infectious body fluid     □ follows appropriate disposal for sharps     
□ demonstrates infection control measures when using equipment (therm., BP cuff, glucometer) 
□ Follows fall/injury prevention program by communicating noted risks and implementing prevention program   
□ Follows restraint/side rail program by describing/implementing safe and appropriate restraints   
□ Demonstrates appropriate and effective response to patient/resident emergency   □  maintains current CPR or ACLS/PALS 
□ identifies early warning signs of a change in a patient’s condition and how to respond & who to contact 
□ verbalizes how to activate rapid response/code blue or EMS   □ follows “Do not Resuscitate” and “Advanced Directives” policy 
□ demonstrates ability to find MOLST form                                            
                                                                                                                          Method of Validation/Date/Initials               Final Assess 
                                                                                                                          ________/________/________                             _____                                                                                                                              

Method of Validation    D=demo/simulation    V=verbal   PT= posttest/policy     C=Competency form/checklist 
Final Assess        E= Exceptionally Developed    F= Fully Developed    O= Opportunity for Further Development 
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3 Orientation: Clinical Job Specific Skills Checklist for 3E RN 
Copy for files & scan or send to Associate Services within 6 months. 

Ability to complete tasks/perform skills within the specific job position  

 
 
 
 
 

SA= Orientee’s Self-Assessment            0= none     1 = limited     2= indep    3= proficient               
LOD= level of development      E=Exceptionally Developed         F=Fully Developed     O=Opportunity for Further Development         
M= Method of Validation    D=demo/simulation    V=verbal   PT= posttest/policy     C=Competency form/checklist 
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4 Orientation: Clinical Job Specific Skills Checklist for 3E RN 
Copy for files & scan or send to Associate Services within 6 months. 

 
 
 
 
 
 

SA= Orientee’s Self-Assessment            0= none     1 = limited     2= indep    3= proficient               
LOD= level of development      E=Exceptionally Developed         F=Fully Developed     O=Opportunity for Further Development         
M= Method of Validation    D=demo/simulation    V=verbal   PT= posttest/policy     C=Competency form/checklist 
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5 Orientation: Clinical Job Specific Skills Checklist for 3E RN 
Copy for files & scan or send to Associate Services within 6 months. 

 
 

SA= Orientee’s Self-Assessment            0= none     1 = limited     2= indep    3= proficient               
LOD= level of development      E=Exceptionally Developed         F=Fully Developed     O=Opportunity for Further Development         
M= Method of Validation    D=demo/simulation    V=verbal   PT= posttest/policy     C=Competency form/checklist 


